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The Employer Information EEO-1 report (Standard Form 100) is collected
annually under the authority of Title VII of the Civil Rights Act of 1964, 42 U.S.C.
2000e, et. seq., as amended. All employers with 15 or more employees are
covered by Title VII and are required to keep employment records as specified
by Commission regulations. Based on the number of employees and federal
contract activities, certain employers are required to file an EEO-1 report on an
annual basis by the Equal Employment Opportunity Commission (EEOC) and
the U.S. Department of Labor Office of Federal Contract Compliance Programs
(OFCCP) regulations. The type of information that employers are required to
submit on the EEO-1 will depend on the employer's size. Starting in 2017,
Federal contractors with 50 to 99 employees will be required to submit data
about employees' ethnicity, race, and sex, by job category (Component 1) of the
EEO-1. Filers with 100 or more employees (both private industry and Federal
contractor) will be required to submit Component 1 and also summary pay and
hours-worked data (Component 2).
See the Appendix for the applicable provisions of Title VII, Section 709(c) of Title
VII, and the applicable EEOC regulations, Sections 1602.7-1602.14, Chapter
XIV, Title 29 of the Code of Federal Regulations. State and local governments,
public school systems and educational institutions are covered by other
employment reports and are excluded from Standard Form 100, Employer
Information Report EEO-1.
In the interests of consistency, uniformity and economy, Standard Form 100 has
been jointly developed by the EEOC and OFCCP, as a single form which meets
the statistical needs of both programs. In addition, this form should be a valuable
tool for companies to use in evaluating their own internal programs for insuring
equal employment opportunity.
As stated above, the filing of Standard Form 100 is required by law; it is not
voluntary. Under section 709(c) of Title VII, the Equal Employment Opportunity
Commission may compel an employer to file this form by obtaining an order from
the United States District Court.
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Under Section 209(a) of Executive Order 11246, the penalties for failure by a
federal contractor or subcontractor to comply may include termination of the
federal government contract and debarment from future federal contracts.

1. WHO MUST FILE
(A) Standard Form 100 - Component 1 only. The following federal contractor
employers must file only Component 1 of Standard Form 100: all federal
contractors who (1) are not exempt as provided for by 41 CFR 60-1.5; (2) have
50 to 99 employees; (3) are prime contractors or first-tier subcontractors; and (4)
have a contract, subcontract, or purchase order amounting to $50,000 or more
or serve as depositories of Government funds in any amount, or are financial
institutions which are issuing and paying agents for U.S. Savings Bonds and
savings notes.
(B) Standard Form 100, Components 1 and 2. The following employers must file
both Components 1 and 2 of Standard Form 100:
(i) All private employers who are (1) subject to Title VII of the Civil Rights Act of
1964, as amended, with 100 or more employees EXCLUDING State and local
governments, public primary and secondary school systems, institutions of
higher education, American Indian or Alaska Native tribes and tax-exempt
private membership clubs other than labor organizations; OR (2) subject to Title
VII who have fewer than 100 employees if the company is owned or affiliated
with another company, or there is centralized ownership, control or management
(such as central control of personnel policies and labor relations) so that the
group legally constitutes a single enterprise, and the entire enterprise employs a
total of 100 or more employees.
AND
(ii) All federal contractors who (1) are not exempt as provided for by 41 CFR 601.5; (2) have 100 or more employees; (3) are prime contractors or first-tier
subcontractors; and (4) have a contract, subcontract, or purchase order
amounting to $50,000 or more; or (b) serve as depositories of Government funds
in any amount; or are financial institutions which are issuing or paying agents for
U.S. Savings Bonds and or savings notes.
Establishments located in the District of Columbia and the 50 states are required
to submit Standard Form 100. No reports should be filed for establishments in
Puerto Rico, the Virgin Islands, or other American Protectorates.

2. HOW TO FILE
(a) EEO-1 Electronic Filing Requirement:
EEO-1 reporting is an electronic, online application. The EEOC requires that
EEO-1 reports be submitted via the EEO-1 Online Filing System, or as an
electronically transmitted data file.
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Any employer who claims that the electronic submission of Standard Form 100
would create undue hardship may apply to the Commission for a special
reporting procedure in accordance with the instructions set forth in paragraph 5.
(b) Single-establishment employers, i.e., employers doing business at only
one establishment in one location must complete a single EEO-1 online data
record.
(c) Multi-establishment employers, i.e., employers doing business at more
than one establishment must complete online: (1) a report covering the principal
or headquarters office; (2) a separate report for each establishment employing
50 or more persons; and (3) a separate report (Type 8 record) for each
establishment employing fewer than 50 employees, OR an Establishment List
(Type 6 record), showing the name, address, and total employment for each
establishment employing fewer than 50 persons. For the EEO-1 online portal,
companies using Establishment List reports (Type 6), must enter all employment
data into the Consolidated report (Type 2). For the EEO-1 online application, all
keyed employment data including data from the Type 8 reports will automatically
transfer to populate the overall Consolidated Report.
The total number of employees indicated on the headquarters report, PLUS the
establishment reports, PLUS the list of establishments employing fewer than 50
employees, MUST equal the total number of employees shown on the
Consolidated Report.
Employment data for multi-establishment companies, including parent
corporations and their subsidiary holdings, must report all employees working at
each company establishment or subsidiary establishment. For purposes of this
report, the term parent corporation refers to any corporation which owns all or
the majority stock of another corporation so that the latter relates to it as a
subsidiary.

3. WHEN TO FILE
This annual report must be filed not later than March 31 following the reporting
year. Employment figures from any pay period in October through December
may be used (workforce snapshot).

4. CONFIDENTIALITY
All reports and any information from individual reports are subject to the
confidentiality provisions of Section 709(e) of Title VII, and may not be made
public by the EEOC prior to the institution of any proceeding under Title VII
involving the EEO-1 data. Any EEOC employee who violates this prohibition may
be found guilty of a criminal misdemeanor and could be fined or imprisoned. The
confidentiality requirements allow the EEOC to publish only aggregated data,
and only in a manner that does not reveal any particular filer's or any individual
employee's personal information.
OFCCP will notify contractors of any Freedom of Information Act (FOIA)
requests that are made to obtain any of the data provided on the EEO-1 report,
and will protect the confidentiality of EEO-1 pay and hours-worked data to the
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maximum extent possible consistent with FOIA and the Trade Secrets Act.
However, should OFCCP receive FOIA requests for any EEO-1 data on filers not
within its jurisdiction, OFCCP will refer the requests to the EEOC for a response.
The confidentiality provision of Section 709(e) of Title VII applies to all EEO-1
data submitted by filers that are not federal contractors, and the EEOC adheres
to that statutory provision when reviewing all requests for EEO-1 data.

5. REQUESTS FOR INFORMATION AND SPECIAL PROCEDURES
Where the employer claims undue hardship due to electronic submission or
otherwise, the employer must submit in writing a detailed alternative proposal for
compiling, reporting, or submitting information to: EEO-1 Coordinator, EEOC
Survey Division, 131 M Street, NE, Room 4SW22G, Washington, DC 20507. In
cases where the Commission approves written requests to submit paper EEO-1
forms, the paper EEO-1 report must be prepared in accordance with the
directions set forth in the Commission's written approval. EEOC will generate a
paper EEO-1 form only in extreme cases where internet access is not available
to the employer. Only those special procedures approved in writing by the
Commission are authorized. Such authorizations are only in effect for one report
year. Paper records may not be submitted until after March 31.

6. BURDEN ESTIMATE
The reporting burden for Component 1 is estimated to be eight (8) hours per filer
for firm-level functions plus an additional one (1) hour per report for
establishment-level functions, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed and
completing and reviewing the collection of information.
The reporting burden for both Component 1 and Component 2 together is
estimated to be fifteen and two tenths (15.2) hours per filer for firm-level
functions plus an additional one and nine tenths (1.9) hours per report for
establishment-level functions, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed and
completing and reviewing the collection of information.
Comments regarding this collection of information, including suggestions for
reducing burden, can be sent at any time to:
EEO-1 Coordinator
EEOC Survey Division -- Room 4SW22G
131 M Street, N.E.
Washington, D.C. 20507
AND
Paperwork Reduction Project (3046-0007)
Office of Management and Budget
Washington, D.C. 20503
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